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PH.D. INTERN/RESEARCH PROJECT ASSISTANT 
 
The Professional Development Program (PDP) of the University at Albany’s Rockefeller College seeks a service-minded 
individual who is committed to performing high-quality work to fill a short-term, part-time Ph.D. Intern/Research Project 
Assistant position with PDP’s Evaluation Unit in Albany, NY. 
 
Job Summary: 
The Ph.D. Intern/Research Project Assistant will be responsible for assisting the Senior Research Scientist and the 
Research Scientist with designing and administering research projects and evaluating data for traditional/non-traditional 
educational and training programs related to current initiatives and other workforce development initiatives.  Job 
responsibilities include, but are not limited to: 

• Assisting in the conduct of PDP’s evaluation activities related to data collection, data analysis, and reporting, 
including routine daily activities such as data collection and database maintenance, as well as periodic quarterly 
and annual reporting.  

• Assisting in special topic evaluations such as community needs assessments, line-item analyses, and other sponsor 
requested evaluations.  

• Developing basic SPSS skills related to evaluation analyses, use of Qualtrics survey software for survey 
development and data collection/reporting, and report generation using both sponsor and in-house databases. 

• Assisting with special projects as requested.   
 Minimum Qualifications:  

1. Full time enrollment in a University at Albany Ph.D. program in social work, public administration, public policy,  
political science, sociology, or related field. 

2. Experience in evaluation and research of programs including survey design and implementation. 
3. Demonstrated excellent writing, speaking, and presentation skills. 
4. Experience conducting analysis and research using tools such as Qualtrics/Survey Monkey, SPSS, Microsoft 

Access, Microsoft Excel or other applicable software and report writing programs. 
5. Experience using Microsoft Office products including Outlook, Word, and Excel. 
6. Applicants must demonstrate an ability to develop inclusive and equitable relationships within our diverse campus 

community. 
7. Applicants must demonstrate an ability to support diversity, equity, access, inclusion, and belonging, relative to 

their role. 
 
Biweekly Rate: $929.03 biweekly.  
 
Hours: This position will begin on August 24, 2026 and go through December 31, 2026, with the potential for 
continued work.  This position will be 20 hours per week on Wednesdays, Thursdays, and Fridays only (50% 
FTE).  
 
Location: This will be a remote position with the possibility of working 1-day per week on-site at PDP offices at 
4 Tower Place behind Stuyvesant Plaza. 

 
How to Apply: Please email to pdp-hr@albany.edu a resume and the contact information for two references.  Please 
include the job title in the email subject line.   
 
NOTE: Employment is with The Research Foundation for The State University of New York, a private,  
nonprofit, educational corporation that administers sponsored program activity for the University at Albany. 

 
 

Federal law and regulations require notice to all prospective employees regarding crimes that have occurred on campus in the current three year period. Please refer to the following website for the complete 
Annual Security Report (“Clery Report”): http://police.albany.edu/asr.htm  As an Equal Opportunity/Affirmative Action Employer, The Research Foundation for SUNY  will not discriminate in its employment practices due 
to an applicant's race, color, creed, religion, sex (including pregnancy, childbirth or related medical conditions), sexual orientation, gender identity or expression, transgender status, age, national origin, marital status, 
citizenship, physical and mental disability, criminal record, genetic information, predisposition or carrier status, status with respect to receiving public assistance, domestic violence victim status, a disabled, special, recently 
separated, active duty wartime, campaign badge, Armed Forces service medal veteran, or any other characteristics protected under applicable law. The Research Foundation for The State University of New York, offers 
exceptional benefits such as healthcare, dental, vision, pension plans, competitive pay, generous paid time off, tuition assistance, life insurance and long-term disability insurance. The University at Albany 
offers a variety of performing arts, world class libraries, and competitive sporting events. 
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